
Changing print property defaults  
 
The print properties to the Kyocera multi-function machines are defaulted to black & 

white, two sided printing.  This will eliminate paper waste as well as the unnecessary 

cost of a color print.  These defaults can easily be changed when you want color or 

single sided printing. 

 
Changing to color or single sided printing 
 
From your print screen, select the Properties button for the machine to which you will 

send your document to print. 

 

 
 
 
 
 
 
 
 



On the Basic tab, you can change the defaults for an individual print job by selecting 
color print or printing single sided. 
 
 

 
 
 
 
 
Other features 

Other features that you may use regularly are found on the Finishing tab.  For 

example, if you would like to automatically staple your print document, select the 

position for the staple and enable the staple feature.  The Kyocera 5550ci, 6500i, and 

8000i models are also equipped with automatic hole punchers.  On the Finishing tab, 

you would also enable hole punching by clicking the button for two or three hole punch. 



 


